BO GIAO DUC yA bAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG DAl HOC CONG NGHE SAI GON Poc l1ap — Tw do — Hanh phuc

Tp. Ho Chi Minh, ngay 20 thang 08 nam 2021
TOM TAT HUONG DAN ,
V/V SINH VIEN THAM DU KY THI KET THUC HOC KY THEO PHUONG THUC TRUC TUYEN

Ky thi két thic hoc ky duoc to chire theo phuong thirc tryc tuyén: (1) st dung phan mém
Zoom dé tao phong thi zoom; va (2) st dung phan mém To6 chuc thi truc tuyén dé sinh vién xem dé
thi va lam bai thi trén web.

A.  SINH VIEN CHUAN BI TRUGC KHI DU THI VA LAM BAI THI:

[1]  Sinh vién phai hoc bai, 1am bai va 6n tap chuan bj tét cho ky thi.

[21  Sinh vién phai dong hoc phi dang han. Sinh vién chua déng hoc phi va con ng hoc phi
khong dugc tham dy ky thi.

[31  Sinh vién phai chuan bi va xuét trinh thé sinh vién, chimg minh nhan dan/cin cuéc cdng
dan, hoac giay to tuy than cé dan anh dé can bo coi thi (CBCT) kiém tra doi chiéu.

[4]  Sinh vién phai chuan bi trang thiét bi va vat dung dé du thi:

a. Truong hop st dung may tinh: Sinh vién phai trang bi may vi tinh ca nhan c6
cqmera/webcam, c6 micro; da cai dat phan mém zoom; cd két noi mang internet
de du thi. Sinh vién nén cai dat b6 kiéu chir (bcf) font) unicodg, st dung bo go chir
tieng Viét kicu telex hay vni d€ danh may phan thi ty luan (néu co).

b.  Truong hop st dung may tinh bang/dién thoai thdng minh (smart phone): Sinh
vién phai chuan bi hai thiét bi:

. May tinh bang/dién thoai thir nhat dung ding nhap vao phan mém zoom dé
vao phong thi zoom. Sinh vién phai canh chinh camera man hinh sao cho
CBCT ¢4 thé quan sat dugc sinh vién trong qua trinh lam bai tranh tinh
trang gian 1an, vi pham quy ché thi.

= May tinh bang/dién thoai thtr hai dung déng nhap vao phan mém To chirc
thi truc tuyén @é lam bai thi.

c.  Ngoai ra, sinh vién con phai chuan bi gidy lam bai, gidy nhap, bt viét, dung cu
hoc tap dé tinh toan, ghi chép va céc vat dung can thiet khac.

[5] Tractu va xem lich thi trén trang Cong Thong tin dao tao - muc Tra ctu lich thi hoc ky
tai duong link: http://daotao2.stu.edu.vn/lichthi/

[6] Truéc khi thi 07 ngay, Phong Pao tao s& cung cap cho sinh vién mat ma va mat khau
phong thi zoom (ID meeting va passcode) bang cach gui mail dén dia chi mail
MSSV@student.stu.edu.vn.

[71  Trudc gior bat dau lam bai 05 phat, CBCT_02 s& cung cap cho sinh vién dudng link dén
trang web To6 chuec thi truc tuyén va ma so ca thi.

B. CACBUOC CHINH BE THUC HIEN MOT CA THI TRONG PHONG THI ZOOM:

[1]  Trudc gio thi 30 phat, CBCT dang nhap vao phong thi zoom.

a. CBCT_01 chiu trach nhiém chinh trong viéc coi thi, quan sat phong thi zoom (git
quyén Co-host trong phong thi zoom)

b. CBCT_02 I{a can bo truc thi cia Phong bao tao chiu tréch,nhié‘m chinh trong vi@c
xu ly van de k§ thuat trén trang web To chuc thi truc tuyen; dong thoi git quyen
Host trong phong thi zoom, chuyén quyén Co-host cho CBCT_01.

C. CBCT_03 chju trdch nhiém chinh trong viéc coi thi, quan sat phong thi zoom.
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Trudc gio thi 20 phat, sinh vién dang nhap vao phong thi zoom theo lich thi da thong

b&o bang may vi tinh; hoac may tinh bang/dién thoai (thiét bi thir nhat).

a. Sinh vién st dung tai khoan zoom MSSV@student.stu.edu.vn dé ding nhap vao
phong thi zoom veéi mat ma va méat khau phong thi zoom (ID meeting va
passcode) dugc cung cap.

b.  Khi dang nhap, sinh vién phai khai bao day da “ho tén” tai muc tén ngudi tham
gia (your name) dé CBCT diém danh va ghi hinh ca thi (ghi video clip) luu minh
chung.

c.  Phong Pao tao cai dit ché d6 phong chd (waiting room) va chi chap nhan (admit)
cho sinh vién vao phong thi zoom khi sinh vién dang nhap ding huéng dan dé
tranh truong hop ngudi la gay rdi trong phong thi.

d.  Trong phong thi zoom, sinh vién chon ché do bat camera/webcam, tit micro, chi
bat micro khi dugc CBCT yéu cau. Trong sudt qué trinh 1am bai, camera/webcam
phai ghi dugc hinh anh cua sinh vién. Trong thoi gian lam bai, sinh vién khong
dugc tit camera/webcam, khong dugc di chuyén khoi vi tri ngdi du thi, khéng noi
chuyén trao d6i véi nhitng ngudi xung quanh vi tri sinh vién ngdi du thi.

CBCT _01 thuc hién tha tuc kiém tra sinh vién du thi. CBCT diém danh; kiém tra thé
sinh vién, chang minh nhan dan/cin cudc cdng dan, hoic gidy to tly than c6 dan anh:
thuc hién viéc d6i chiéu hinh anh sinh vién ngdi trudc man hinh du thi véi danh sach
hinh phong thi.

Sau khi hoan tat thu tuc kiém tra thi sinh dy thi, CBCT_02 cung cap cho sinh vién:
a.  Puong link dén trang web T chuc thi truc tuyén.
b.  Masb ca thi dé sinh vién khai bao (ma s6 gom chudi Ky tu, duoc tao ngau nhién).

Sinh vién sir dung thiét bi 1 may vi tinh; hodc may tinh bang/dién thoai (thiét bi thu

hai) dé dang nhap vao trang web To chc thi tryc tuyén.

a. Sinh vién sir dung ma s6 sinh vién (MSSV) va ngay sinh/sd ching minh nhan
dan/sé cin cudce cong dén dé ding nhap vao trang web T6 chuc thi truc tuyén theo
duong link va ma sé ca thi dugc cung cap.

b.  Néu sir dung may vi tinh dé du thi, sinh vién phai tiép tuc duy tri trang thai dang
nhap trong phong thi zoom dé CBCT quan sat qua trinh l1am bai caa sinh vién
trong sudt ca thi nham tranh cac truong hop gian lan. Trén may vi tinh ca nhan,
sinh vién phai m¢ cung Itc hai ung dung trong suét qua trinh 1am bai: (1) phong
thi zoom; (2) trang web Té chuc thi truc tuyén.

c. Néu sir dung ma): tinh bang/dién thoai dé du thi, ‘sinh vi,én thuc hiép nhu Muc
A.4.b da huong dan. Sau khi vao phong thi zoom bang thiet bi thir nhat, sinh vién
duge CBCT thong bao duong link den trang web To6 chuc thi truc tuyen va ma so
ca thi. Sinh vién st dung thict bi thur hai d€ dang nhap bang ma so sinh vién vao
phan mém To6 chuc thi truc tuyén @é lam bai thi.
= Thiét bj thir nhét duy tri ddng nhap vao phong thi zoom. Sinh vién phai canh
chinh camera man hinh sao cho CBCT ¢ thé quan sat dugc sinh vién trong
qua trinh lam bai tranh tinh trang gian lan, vi pham quy ché thi.

= Thiét bj thir hai duoc dung déng nhap va lam bai thi trén trang web To chuc
thi truc tuyen.

Sau khi dang nhap vao trang web T chire thi truc ,tuyén, sinh vién kiém tra cac thong

tin ghi trén trang bai lam, cho dén gio lam bai dé nhan nit m¢ de thi.

CBCT_02 dang nhap vao trang web T chure thi truc tuyén kiém tra danh sach phong

thi, tao de€ thi cho phong thi, cho Iénh m¢ dé thi.

a.  CBCT 02 thong bao cho sinh vién biét thoi diém mé dé thi va bat dau lam bai.
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b.  Thoi gian 1am bai thi bat dau dwoc tinh tir lac CBCT_02 nhan nit mé dé thi.
Sinh vién nhin nit mo dé thi trén trang bai lam, bat dau lam bai thi.
a.  Trang bai lam gdm ba phan chinh:
. Thong tin chung cuaa ca thi, théng tin sinh vién.
. Dé thi du6i dang file *.pdf (sinh vién xem trang dé thi kiéu cudn chiéu).
= Bailam gdm ba phan:
+  Phan tra i trac nghiém;
+  Phan bai lam tu luan;

+  Phan dinh kém file (file hinh anh jpg).

b.  Céch Iam bai thi: Tty theo dé thi yéu cau, sinh vién chon lam céc phan nhu sau:

+  Phan tra 10i tric nghiém: Sinh vién chon cdu dang va nhan chon (click) vao 6
thich hop . Truong hop chon lai, sinh vién bo chon va click chon vao 6 khac.

+  Phan bai lam tu luan: Sinh vién danh may kiéu chit tiéng Viét c6 ddu vao phan
danh cho bai lam tu luan (file *.text). Tai phﬁn nay, h¢ théng thi khoa tinh nang
sa0 chép — dan (copy — paste) vao phan ty luan dé tranh truong hop sinh vién
khong tu 1am bai ma sao chép doan van, dan vao phén bai lam.

+  Phan dinh kém file: Sinh vién dinh kém ti da 05 file hinh anh jpg dé nop.

- Phan nay duoc st dung trong trudng hop sinh vién lam bai trén to
gidy bai lam do sinh vién ty chuan bi. Sau khi lam xong bai, sinh vién
dung may tinh bang/dién thoai chup hinh trang bai lam; hinh anh dugc
luu trong thu muc hinh anh cta thiét bi (album). Sinh vién 4n vao nit
“chon file dinh kém dé ndp” va chon file hinh can giri ndp.

~  Trén tiéu dé trang gidy 1am bai ma sinh vién ty chuan bi, sinh vién
phai ghi rd ho tén, ma sb sinh vién, 16p, mon thi, ca thi.

- Sinh vién luu y hinh chyp phal 0 nét, chup trén mat phang (khong
chup goc nghiéng) dé can bo chdm thi ¢ thé doc, hiéu va chdm bai.

c. Trong thoi gian lam bai, hé thong s€ luu ty dong bai thi cua sinh vién (01 phut/lan);
hé théng s& canh bao thoi gian 1am bai; hé thong s& chyp hinh ngudi dang 1am bai
mdt cach ngau nhién bang camera man hinh; hé thong cho phép sira chita bai lam khi
sinh vién chua nhan nut ndp bai; va mot sb tinh niang khac.

d. Sinh vién phai mo cung luc hai img dung trén may tinh trong qua trinh lam bai: (1)
phong thi zoom; (2) trang web T6 chirc thi tryc tuyén. Dé kiém tra nguoi du thi,
CBCT 01 c6 thé yéu cau sinh vién dy thi, chia s¢ man hinh may tinh cta sinh vién
(share screen) 1én giao dién phan mém zoom (phong thi zoom) dé kiém tra qua trinh
“dang 1am bai thi” cta sinh vién. Sinh vién khong thuc hién dugc yéu cau cia CBCT,
CBCT sé xem nhu sinh vién khong tu 1[am bai thi, nhd nguoi khac 1am ho. Viée kiém
tra duoc thyuc hién ngau nhién trong ca thi.

Sau khi mo dé thi 15 phat, CBCT 02 ‘dong phong thi trén trang web T6 chigc thi tryc
tuyen; khong cho phép sinh vién vao tré duoc du thi.

Két thac thoi gian 1am bai, sinh vién nhan nit nop bai thi. Sau khi nhan ndt nop bai thi,
sinh vién khong con dugc phép chinh stra noi dung bai thi.

CBCT kiém tra danh sach sinh vién du thi, két qua quan sat thai do Iam bai cua sinh
vién dé ghi bién ban bao cao tinh hinh coi thi va lam thu tuc két thic ca thi.



